John Marshall High School

Building Mechanic Work Request

	Teacher:                                   Room#:


	Problem
	Description
	Exact Location

	Painting
	
	

	Ceiling Tile/ Floor Tile
	
	

	Electrical
	
	

	Carpentry/Lock
	
	

	Heat/Air Conditioning
	
	

	Plumbing
	
	

	Window Repair
	
	

	Roof Leak
	
	

	Graffiti Removal
	
	

	Technology
	
	


1. Staff cannot call the OKCPS Fix-it Center.

2. Complete this form and put it in the Mechanic’s mailbox which is the bottom drawer of the black file cabinet in the mailroom or e-mail to Ms. Sheppard at sfsheppard@okcps.org.
